
A Guide to Using DocHub  

DocHub is a useful, free online tool where you can edit pdf documents 

directly on your electronic device and send it to your teacher via Google 

Classroom. Just type ‘DocHub’ into Google and it is the top option that 

comes up. Here is what it looks like when you first go to the page: 

 

When you are on your child’s device and logged in as them, click ‘Sign 

in with Google’ and the below page should appear (you may need to re-

enter your child’s password):  
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When you are signed in you will reach the ‘Dashboard’ which is the 

main page: 

 

 

Once you have downloaded the pdf from your class teacher’s assignment 

in the usual way, come to DocHub and click ‘New’: 
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Then, when you have located your downloaded pdf, drag and drop into 

the space provided, ‘Drop File Here’: 
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Once you drop it in, it will take a few minutes to load to DocHub, then 

the document should open automatically: 

 

You can use the following tools to edit and work on the document 

directly: 
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Have your child use the tools to complete the work on the document: 

 

 

Then, in the top right-hand corner, you click on ‘Download/Export’: 
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The automatic selections are the easiest way to download your 

document. ‘Computer’, ‘Current version’, ‘All’ should be the settings as 

shown below, then click ‘Download’: 

 

 

Then go back to your child’s Google Classroom: 
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Find the original assignment so the work can be returned to the teacher: 

 

 

Once the assignment is open, click ‘Add or create’ on the right-hand side 

below the original document that the teacher sent: 
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Choose ‘File’: 

 

 

This screen should now be open: 
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Find the edited file that you just downloaded, then drag it onto/next to 

the cloud image: 

 

 

The file will then take a few moments to upload: 
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Then click ‘Turn in’ so your teacher gets a notification that your work is 

ready to mark: 

 

 

 

That’s it, you’ve now successfully uploaded your edited document! 


